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Literacy Policy 
 

Literacy provides key opportunities for improving learning and raising standards across the 
curriculum.  It is the responsibility of all teachers to enhance opportunities for improving literacy 
in their subject area for students of all levels of attainment. 

The aims of this policy are to develop the skills of: listening, speaking, reading, and writing as 
an entitlement. To be successful learners, students need to develop the following skills: 

 

LISTENING 

• All subject areas should be aware of the importance of listening; e.g. to instruction, 
information and questions and to the opinions of others.  Students should listen to others to 
appreciate meanings, intentions and feelings. 

 

SPEAKING 

• Students should be encouraged to participate in speaking activities e.g. individual, paired 
and group presentations so that they are able to convey information and ideas for a variety 
of audiences and purposes. 

• Students should be confident and speak in a respectful manner with peers, teachers and 
other adults. 

• Students should be aware of Standard English, when it should be used and should become 
conversant in it.  

• Students should understand that oracy is ‘real’ work and is given high status, but is not 
necessarily an activity which automatically leads to written tasks. 

• Students should acknowledge and respect the views of others. 

• Subject teachers should ensure that speaking, listening and questioning opportunities are 
built into schemes of work and lesson plans. 

 

READING 

• Reading for pleasure and academic progress is a core value at SJN. The school strives to 
support and encourage pupils to be critical and sensitive habitual readers. All faculties are 
expected contribute to the promotion of reading challenging and meaningful texts, as well 
as the explicit teaching of reading.  

 

WRITING 

• It is important for students to be able to use an appropriate range of writing styles to 
express their understanding, present information and develop imaginative ideas. 

      All subject teachers should where appropriate: 

• Correct spelling of common words and subject specific terminology 
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• Correct capital letters where used inappropriately 

• Correct omission of full stops and other forms of punctuation  

• Address paragraphing 

• Encourage legible handwriting 

• Encourage the use of standard English in the written form 

• Have dictionaries available in classrooms 

• Use ICT as appropriate to support the development of writing 

• Encourage the display of student work 

 

A      CURRICULUM  

• Year 7 students will have a Library Induction Programme in their English lessons and 
begin the Reading Award Scheme. 

• All subjects should encourage students to use the school library for regular reading and 
research.  

• Students with specific needs are targeted for extra support by withdrawal or in-class 
support by the SEN Department.  

• Extra support to support literacy development is given by older student mentors and 
appropriate adults 

• Departments negotiate with the library regarding study times. 

• All staff should ensure that all reading materials are accessible and at the appropriate 
level for the student. 

• The school should organize reading clubs for all interested students 

• All subjects will address literacy through their Scheme of Work 

• Learning spaces will support literacy development by displaying support materials, key 
words and students’ work.  

• The school library will support departments with the provision of resources as 
appropriate  

• The school library will promote reading for pleasure and curriculum purposes e.g. via 
competitions and displays.  

 

Relationships with other Policies 
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